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1.1.

1.2,

2.1

2.2

2.3

Background

The Coal Mines Provident Fund Organisation (CMPFQ) is an autonomous organisation governed
by the Board of Trustees and functions under the overall supervision of Ministry of Coal,
Government of India. CMPFO administers Coal Mines Provident Fund and Miscellaneous
Provision Act, 1948 and various schemes framed under the Act. The main objectives of the
Organisation are providing social and financial security to the employees working in coal
industry and ensuring optimum returns on the contribution of the members.

CMPFO currently administers the accruals and accumulations in the following investible funds

a. Coal Mines Provident Fund Scheme , 1948;

b. Coal Mines Pension Scheme, 1998;

c. Coal Mines Deposit Linked Insurance Scheme, 1976;
d. Coal Mines Administrative Charges Fund.

Terms of Reference:

Paragraph 54 of the Coal Mines Provident Fund Scheme provides that all monies belonging to
the CMPF shall be either deposited in the State Bank of India or in such other scheduled banks
as may be approved by the Central Government from time to time, or invested in securities
mentioned or referred to in clauses (a) to (d) of Section 20 of the Indian Trusts Act, 1882 (Il of
1882) subject to the condition that the securities in which investments are made are payable
both in respect of capital and of interest in Dominion of India.

In order to ensure optimum returns on the corpus of funds through investment in securities,
CMPFO has decided to select Portfolio Managers to manage the investible funds being
administered by CMPFO, as under para 1.2. The Investible funds under Coal Mines Provident
Fund Scheme 1948, Coal Mines Pension Scheme 1998, Coal Mines Deposit Linked Insurance
Scheme 1976 and Coal Mines Administrative Charges Fund will be allocated to the selected
Portfolio Managers for investment management.

Total Investible Funds being administered by CMPFO is to the tune of Rs 75,000 Crore
[approximately], which includes Special Deposit Scheme, 1975 funds to the tune of Rs.16,500
Crore [approximately], as on March 31, 2015.

CMPFO invites bids in three parts (Pre-qualification, Technical and Financial Bids), from the
applicants who meet the eligibility criteria provided in this RFP document, for evaluation and to
select suitable Portfolio Managers for investment management of the funds being
administered by CMPFO.
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2.4

2.5

3.1

3.2

33

34

3.5

3.6

3.7

This document is a Request for Proposal [RFP] for Selection of Portfolio Managers for
investment management of investible funds of the CMPFO and the applicants wishing to
participate in the process should submit their proposals as per the terms defined in this
document.

For any further information that may be required, the intending applicants may visit official
website of CMPFO, viz. www.cmpfo.gov.in.

Scope of the Assignment

To achieve its objectives, the CMPFO invests the Investible Funds to generate optimum returns
and at the same time ensuring safety of the investments. In this context, CMPFO invites bids
from the eligible applicants to act as Portfolio Managers.

The Portfolio Managers while investing the Investible Funds would adhere to the Notifications
issued by the Ministry of Finance and the Guidelines/instructions issued by the Board of
Trustees of CMPFO and as amended from time to time and strive to maximize the return from
the investment of the CMPFO corpus without breaching any of the regulations / guidelines /
notifications / instructions.

The role of Portfolio Managers will include activities ancillary to portfolio management like
facilitating the process for safe deposit of securities, taking hold of the securities and / or
selling, transfer, endorsement, negotiation, substitution, exchange, sub-division and
consolidation, etc of the securities.

The Portfolio Managers shall monitor and be responsible for the management of investments
on a continuous basis and adopt best investment management practices in line with the
Notifications issued by the Ministry of Finance and the Guidelines/instructions issued by the
Board of Trustees of CMPFO and as amended from time to time.

The Portfolio Managers shall maintain proper books and records relating to the investment of
CMPFO corpus allocated and shall submit periodical reports on the performance to the CMPFO
as may be called for by the CMPFO.

The Portfolio Managers shall strictly adhere to the best risk management practices in respect of
transactions in securities through accredited brokers pertaining to settlement risks and
concentration risks.

The Portfolio Managers shall not employ or use the services of its sponsor/promoter or any of
the associate entities, their employees or their relatives. Such restrictions shall also apply to
using the services of the sponsor/promoter of other Portfolio Managers selected by the CMPFO
or any of their associate entities, their employees or their relatives. Upon selection and
appointment of Portfolio Managers, the Selected Portfolio Managers shall submit a detailed list
of their sponsors/promoters, associate entities to CMPFO, to be shared with all the selected
Portfolio Managers.
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3.8

3.9

3.10

3.11

3.12

3.13

3.14

3.15

The Portfolio Managers shall submit to CMPFO a Statutory Auditor’s certificate on a quarterly
basis, for compliance of the above Paragraphs 3.6 and 3.7.

The selected Portfolio Managers shall ensure necessary back office support for the activities
undertaken by them on behalf of CMPFO, including settlements, accounting, reconciliation and
audit related services. All transactions undertaken on behalf of CMPFO will be routed through
the sub-accounts opened by CMPFO with a custodian appointed by CMPFO. Each portfolio
manager shall arrange to submit detailed MIS periodically, pertaining to transactions routed
through the sub-account to CMPFO.

Upon selection and appointment of Portfolio Managers, the Selected Portfolio Managers shall
submit to CMPFO the details of securities held by the designated Fund Manager and by the Key
Management Personnel in their personal capacity, in securities where the CMPFO corpus is
deployed. In case of any transactions for CMPFO in the securities held by the designated Fund
Manager / Key Management Personnel in their personal capacity or vice-versa, prior reporting
has to be made to the CMPFO by the Portfolio Managers.

The Portfolio Managers shall keep the investment of the CMPFO corpus distinctly separate and
segregated from their other business and ensure a safety mechanism including a firewall for
maintaining an arm’s length between the CMPFO transactions and other transactions, be it
proprietary or otherwise.

Within a fortnight of appointment, the Portfolio Managers shall furnish a detailed bio-data of
all their directors [along with their interest in other companies], Key Management Personnel
and the designated Fund Manager(s) and also submit a half-yearly report on changes, if any

The Portfolio Managers selected to manage the CMPFO corpus shall ensure that the dedicated
Fund Manager(s) identified internally to manage / handle the CMPFO corpus on its behalf, have
been managing debt portfolio on a continuous basis during the preceding 5 (five) years as on
the date of appointment; he is not entrusted with any other fund other than CMPFO corpus;
and he continues in the role of managing CMPFO corpus till completion of the tenure of
appointment.

The Portfolio Managers shall submit a Quarterly report to the CMPFO giving details of
transactions undertaken on behalf of CMPFO along with proper justification about purchases
and/or sales of securities with the holding company and/or subsidiaries and/or associate
companies [as defined under Section 2 of Companies Act 2013] of the Portfolio Manager.

The Portfolio Managers shall ensure that all the above terms in the Scope of the Assignment
are strictly adhered to at all points of time and that any breach thereof shall be reported to
CMPFO immediately and shall be rectified within 30 days of a communication from the CMPFO
in writing. Failure to comply would attract a penalty of 0.0004 per cent of the corpus being
managed by the Portfolio Manager. Corpus, for this purpose, would mean the amount of
corpus as on the last day of the previous month to the month in which breach has taken place.
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3.16 The Portfolio Managers would be compensated by way of an investment management fee for
the professional services rendered for the assignment.

3.16.1 No investment Management fee will be payable for Special Deposit Scheme
investments to the tune of Rs 16,500 Crore [approximately] being managed under Coal
Mines Provident Fund Scheme, 1978.

3.17 The Portfolio Managers will be appointed for a period of three years. However, CMPFO
reserves the right to shorten / extend the period for execution of services. CMPFO also
reserves the right to shorten the period of contract in case of the breach of terms and
conditions of the contract by the Portfolio Managers.

3.18 CMPFO reserves the right to terminate the Agreement in case of breach of any of the above
terms of the Scope of the Assignment, after giving notice of sixty calendar days to the Portfolio
Manager.

4 Eligibility criteria
4.1 The applicant for being selected as a Portfolio Manager shall have:

4.1.1 a minimum experience of five years as on March 31, 2015, in managing Fixed
Income/Debt Funds [excluding own / proprietary funds], preferably managing Pension
/ Provident Funds.

AND

4.1.2 (a) Assets Under Management (AUM)* comprising debt funds as on March 31, 2015,
shall not be less than Rs 10,000 Crore [including management of retirement
funds” but excluding investment of its own/ proprietary funds].

OR
(b) Assets Under Management (AUM)* of retirement funds? as on March 31, 2015,
shall not be less than Rs 5,000 Crore [excluding investment of its own /
proprietary funds]

* Excluding advisory / non-discretionary funds.

1. Funds managed for exempted trust under discretionary Portfolio Management

A Services (PMS) of the applicant;
2. Dedicated 100% debt funds, for retirement fund management having an
exemption under the Income Tax Act 1961;
3. Debt funds under the National Pension System where 100% of the shareholding
is held by the applicant.
4.2 Bidding on consortium basis is not permitted.
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4.3

4.4

4.5

4.6

4.7

4.8

4.9

5.1

The applicant for being selected as a Portfolio Manager should be duly registered with Reserve
Bank of India (RBI) or Securities and Exchange Board of India (SEBI) and also registered with
SEBI to carry out Portfolio Management Service (PMS) activity under relevant regulations.

The applicant and/or its subsidiaries and/or holding companies and / or associate entities
should not have been barred or suspended by any regulator or government authority or court
of law in India from carrying out capital/financial market related activities.

The applicant and/or its subsidiaries and/or holding companies and / or associate entities are
not in violation of any applicable law or judgment by any court of law or government authority
in India for violations, individually or in the aggregate, that would affect their performance of
any obligations under this assignment.

There are no legal or arbitration proceedings or any proceedings by or before any government
or regulatory authority or agency, now pending or (to the best knowledge of the Applicant)
threatened against the Applicant / its holding company / its associate companies which, if
adversely determined, could reasonably be expected to have a material adverse effect on the
Applicant’s ability to perform the obligations under this assighment. In case any investigation
is pending against the applicant / its subsidiaries / its holding company / its associate
companies, full details of such investigation including the name of the investigating agency,
the charge/offence for which the investigation has been launched, name and designation of
persons against whom the investigation has been launched and other relevant information
should be disclosed, to the satisfaction of the CMPFO. CMPFO reserves the right to reject or
disqualify the relevant applicant based on the information provided above.

The Directors and Key Personnel of the Applicant shall be persons with adequate qualifications
and professional experience in the financial services industry and have not been found guilty
of moral turpitude or convicted of any economic offence or violation of any financial sector
laws.

The applicant shall forthwith inform the CMPFO of any material change in the information or
particulars previously furnished that have a bearing on the selection.

The applicant shall undertake to comply with all the extant guidelines and directives of
CMPFO.

Availability of bid documents

The complete set of bid documents can be downloaded from the web site of CMPFO
http://www.cmpfo.gov.in/. Bids made on the basis of such downloaded documents shall be
considered valid for participation in the bidding process. The downloading of the bid
documents from the website can be done by the intending applicants till 5:00 pm on June 11,
2015.
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5.2

53

5.4

5.5

5.6

5.7

5.8

5.9

5.10

A non-refundable application processing fee of Rs 20,000 [Rupees Twenty thousand only] will
be payable by the applicant in the form of a bank draft drawn on a scheduled bank, to be
submitted along with the bid. The bank draft marked ‘Account Payee’ should be made payable
to “Commissioner, Coal Mines Provident Fund Organisation, Head Quarters Office, Dhanbad”
and drawn on Dhanbad.

No other mode payment besides demand draft will be accepted towards non-refundable
application processing fee.

Bank draft towards non-refundable applicant processing fee dated after the scheduled closure
of sale of Bid Document date will render the Bid liable for rejection.

Requisition of bid documents by any other means will not be entertained.

Though adequate care has been taken while issuing Request for Proposal (RFP), the eligible
applicants should satisfy themselves that the RFP is complete in all respects. Clarifications
required, if any, should be sought from CMPFO immediately, in writing, by e-mail [e-mail id:
cmpforfp.queries@gmail.com] so as to reach at least 2 (two) working days before the date of
Pre-Bid Conference. If no such request is received, then CMPFO shall consider that the eligible
applicant is satisfied that the RFP is complete in all respects.

All queries seeking clarifications would be responded during the pre-bid conference to be held
on June 05, 2015. All clarifications / responses from CMPFO to the queries from applicants
would be consolidated and uploaded on the CMPFO website [www.cmpfo.gov.in].

Neither CMPFO, nor its employees or consultants make any representation or warranty as to
the accuracy, reliability or completeness of the information in this RFP and it is not possible for
CMPFO to consider the investment objectives, financial situation and particular needs of each
party who reads or uses this RFP. Each applicant should conduct his own investigation and
analysis and check the accuracy, reliability and completeness of the information in this RFP.

Neither CMPFO nor its employees or consultants will have any liability to any applicant or any
other person under the law of contract, tort, the principles of restitution or unjust enrichment
or otherwise for any loss, expense or damage which may arise from or be incurred or suffered
in connection with anything contained in this RFP, any matter deemed to form a part of this
RFP, the award of mandate, the information and any other information supplied by or on
behalf of CMPFO or their employees or any consultants or otherwise arising in any way from
the selection process.

CMPFO reserves the right to change, modify, add to or alter any or all of the provision of this
RFP and / or cancel the bidding process at any stage without assigning any reason whatsoever.
Such a change will be intimated to all the applicants who have responded to this RFP.
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6.1

6.2

6.3

6.4

6.5

6.6

6.7

6.8

6.9

6.10

Earnest Money Deposit & Performance Bank Guarantee

The bids shall be accompanied by an Earnest Money Deposit [EMD] of Rs 5,00,000 [Rupees Five
Lac only] in the form of a Bank draft, marked “Account Payee only”, made payable to
“Commissioner, Coal Mines Provident Fund Organisation, Head Quarters Office, Dhanbad” and
drawn on Dhanbad. No other mode of payment will be accepted.

The EMD Bank draft dated after the closure date for the sale of Bid documents will render the
bids liable for rejection.

Bids not accompanied with EMD in accordance with the aforesaid provision shall be rejected as
non-responsive bid.

CMPFO will refund the EMD to all the applicants upon signing of Investment Management
Agreement with the successful Portfolio Managers. No interest shall be payable on the EMD
amount.

CMPFO reserves the right to forfeit the Earnest Money Deposit if the applicant fails or refuses
to accept the offer from CMPFO for being appointed as the Portfolio Manager and/or fails to
sign the Investment Management Agreement within the stipulated period and/or refuses to
accept any of the terms of the Investment Management Agreement. CMPFO may also decide
to debar the said applicant from future assignments.

The selected Portfolio Manager(s) will be required to submit to CMPFO an unconditional and
irrevocable Performance Bank Guarantee for a sum of Rs 1 Crore [Rupees One Crore only]
within a fortnight from the date of notification of the award or at least 2 (two) working days
prior to signing of the Investment Management Agreement, whichever is earlier, for the due
performance and fulfilment of the Investment Management Agreement by the Portfolio
Manager(s).

The Performance Bank Guarantee, payable on demand, should be issued by a Scheduled
Commercial Bank [rated “AA+” or above] acceptable to CMPFO, valid till 180 days after the
completion of the tenure of the appointment as Portfolio Manager(s).

All cost and incidental charges including commission, etc, for arranging the Bank Guarantee
shall be borne by the Applicant.

CMPFO may invoke the Performance Bank Guarantee, if in its opinion the selected Portfolio
Manager has not been able to perform the duties and obligations under the Investment
Management Agreement. Notwithstanding and without prejudice to any rights whatsoever of
CMPFO, the amount of Performance Bank Guarantee shall be payable to the CMPFO as
compensation for the failure of the selected Portfolio Manager to perform the duties and
obligations under the Investment Management Agreement.

CMPFO will, however, give a notice of 14 days to the concerned Portfolio Manager indicating
the duties and obligations for which the default is noticed and provide an opportunity to
represent before the CMPFO.

RFP for Selection of CMPFO Portfolio Manager(s) 2015 9 | Pa ge



6.11

7.1

8.1

8.2

The decision of CMPFO on the representation, if any, given by the concerned Portfolio
Manager, shall be final and binding.

Bid Documents

The Coal Mines Provident Fund Organisation (CMPFO) invites bids from the interested
applicants, who meet the eligibility criteria, for selection as Portfolio Managers, in three parts:-

7.1.1 ‘Part — | Pre-Qualification Bid’ should contain the information regarding the
applicant’s eligibility criteria as required under Annexure — Il and IIl.

7.1.2 ‘Part — Il Technical Bid’ should contain the information, data, documents and
statements as required under the Annexure IV to VIII of this RFP.

7.1.3 ‘Part — Il Financial Bid’ should contain the Financials quoted by the Applicant for
Selection of Portfolio Manager for management of the CMPFO funds as per
Annexure-| of this RFP.

Submission of Bids

The applicants for Selection as Portfolio Managers are required to submit bids in separate
sealed envelopes addressed to the CMPFO, with the name and complete address of the
applicant.

The first envelope containing the Pre-Qualification Bid should carry a superscription:
“ENVELOPE-1 : PRE-QUALIFICATION BID FOR SELECTION OF PORTFOLIO MANAGERS BY
CMPFO” ” and should contain the following :-

8.2.1 Pre-Qualification Bid Covering letter as per Annexure-ll, in duplicate, duly signed and
sealed.
8.2.2 Pre-Qualification Bid Form as per Annexure lll, in duplicate, duly filled in, stamped

and signed, along with supporting documents.

8.2.3 Bank Draft for Rs 20,000 (Rupees Twenty thousand only), towards the Non-
refundable application processing fee.

8.2.4 Bank draft for Rs 5,00,000 [Rupees Five Lac only] towards Earnest Money Deposit.
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8.3

8.4

8.5

8.6

8.7

The second envelope containing the Technical Bid documents should have a superscription
“ENVELOPE-II : TECHNICAL BID FOR SELECTION OF PORTFOLIO MANAGERS BY CMPFO” and
should contain the following documents, all in duplicate:-

8.3.1 Technical Bid covering letter as per Annexure-IV, duly stamped and signed.
8.3.2 Duly filled in stamped and signed Declaration by the Applicant, as per Annexure-V

8.3.3 Technical Bid — Quantitative Information - Form as per Annexure VI, along with the
supporting documents.

8.3.4 Technical Bid — Qualitative Information - documents as required under Annexure
VII, along with the supporting documents.

8.3.5 Soft copy (2 Nos.) of ALL the technical bid documents by way of CD.

The third envelope containing the Financial Bid documents should carry the superscription
“ENVELOPE-III : FINANCIAL BID FOR SELECTION OF PORTFOLIO MANAGERS BY CMPFO” and
should contain financial bid, in duplicate, as per Annexure |.

8.4.1 Financial bid in any other format than specified will be rejected and not considered for
further evaluation.

Envelopes | to Il should be enclosed in a fourth envelope sealed and super scribed
“CONFIDENTIAL — PROPOSAL FOR SELECTION OF PORTFOLIO MANAGERS BY CMPFO” along
with the name, full address of the Applicant, the name of the contact person with his phone
number. The Sealed Envelope containing the proposal can be submitted before 5:00 pm on
June 11, 2015 (cut off time) by the Applicant by dropping the same in the ‘Bid Box’ kept in the
office of:

The Commissioner,

Office of the Coal Mines Provident Fund Organisation,
Head Quarters Office,

Police Line, Hirapur,

Govindpur Dhanbad Main Road,

Dhanbad-826014 [Jharkhand]

Bids received by any other means or after the cut off time will not be opened and will be
treated as invalid, rejected and returned un-opened.

All the pages of the proposals submitted by the applicants shall be serially numbered and
stamped and contain an index at the beginning detailing summary of all information contained
in the proposals.
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8.8

8.9

9.1

9.2

9.3

9.4

9.5

9.6

10

10.1

Proposals containing any corrections, additions or alterations shall be rejected. Once the bid
documents are submitted, modifications and/or substitutions in the bid documents will not be
allowed.

The Applicant for selection as Portfolio Managers should use envelopes of adequate size and
ensure that none of the bid documents are folded.

Opening of bids

In consultation with the consultant appointed by CMPFO, the envelope containing the bid
proposals will be opened by CMPFO on June 12, 2015 at 11:00 a.m. at the office of the
Commissioner, Coal Mines Provident Fund Organisation, Head Quarters Office, Police Line,
Hirapur, Govindpur-Dhanbad Main Road, Dhanbad 826014, Jharkhand, to ascertain that all
documents / information have been provided by the applicants in the specified formats and in
the manner specified in the RFP.

Part -l Pre-Qualification bids :
The envelope containing the Pre-qualification bid will be opened first and evaluated as per the
Eligibility Criteria specified in this RFP document.

Part-1l Technical bids :
The envelope containing the Technical Bid of those applicants, who meet the Pre-Qualification
criteria, will be opened and evaluated as per criteria specified in this RFP document.

Only one authorized representative on behalf of each of the Applicant who may like to attend
the opening of the Pre-Qualification Bids and Technical Bids can be present at the time of the
opening of the Pre-Qualification Bids and the Technical Bids.

Part - lll, Financial Bids :

The envelopes containing the Financial Bid of only those applicants who have scored a
minimum of 70 points out of 100 points on technical evaluation will be short-listed for
financial evaluation thereof. The date, time and venue of the opening of the Financial Bids will
be intimated to the authorized representative of the short-listed applicants, at the e-mail and
postal address provided in Annexure |l.

Only one authorized representative on behalf of each of the short-listed applicant who may
like to attend the opening of Financial Bids can be present at the time of the opening of the
Financial Bids.

Bid Evaluation Process

Receipt of bid by CMPFO — In the first step, CMPFO will open and examine contents of
envelope | [containing Pre-Qualification Bid] followed by envelope Il [containing Technical Bid]
of each of the applicant. In case the documents are incomplete or found to be not in
compliance with the criteria specified in this RFP document, the bids will be rejected.
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10.2 Evaluation of Technical Bids

10.2.1

10.2.2

10.2.3

10.2.4

10.2.5

CMPFO will consider the Technical bid documents of only those applicants who have
qualified as per the Pre-Qualification criteria, for further evaluation.

CMPFO will arrange for scrutiny of the Technical bid documents for completeness
and adherence to the terms of this RFP.

Evaluation of Technical bids (maximum 100 points) —Quantitative and Qualitative
evaluation will carry 55 and 35 points, respectively, out of the maximum 90 [out of
100 points earmarked for technical evaluation]. The eligible bids of the applicants will
be evaluated on technical evaluation criteria vide Para 13.2 [Quantitative
Parameters] and 13.3 [Qualitative Parameters]. The evaluation will be carried out on
the basis of the information provided by the applicants as per Annexure VI, VIl and
VIIl. CMPFO or its consultant may seek clarification from the applicants, if required,
and the applicants must respond within 2 working days. The failure to provide the
clarification within the time limit may lead to the disqualification of the applicant.

Applicants who score the benchmark score of 65 or more, out of 90 points allocated
for Quantitative and Qualitative evaluation, would be invited by CMPFO to make
presentations to a Select Committee. The Select Committee will award points out of
the 10 points for the presentation made by the applicants.

Points awarded by the Select Committee for the presentation will be added to the
individual scores of applicants on Quantitative evaluation [13.2] and Qualitative
evaluation [para 13.3] to arrive at the overall score for Technical Evaluation.

10.3 Evaluation of Financial Bids

10.3.1 Financial Bids of the short-listed applicants who have scored a minimum of 70 points

10.3.2

10.3.3

out of 100 points on Technical Evaluation (i.e. Quantitative & Qualitative parameters
and presentation to the Select Committee) would be opened. The date, time and
venue of the opening of financial bids will be intimated to the authorized
representative of the qualifying applicants at the e-mail and postal address provided in
Annexure Il

The applicant(s) would be short-listed based on L-1, L-2, L-3 and so on ranked on the
basis of Financial Bids [Where L-1 is the lowest financial bid] .

CMPFO may select / appoint one or more Portfolio Managers from among the short-
listed applicants based on the final rankings of the applicants [L-1, L-2, L-3 and so on)..
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10.4

11

11.1

11.2

11.3

11.4

10.3.4 If the CMPFO decides to appoint more than one Portfolio Managers, the fee quoted by
the L-1 ranked applicant will be the basis for the computation the Investment
Management Fee on the allocated funds payable to the Portfolio Manager.

10.3.5 If CMPFO decides to allocate funds to a Second Portfolio Manager, the L-2 ranked
applicant will be asked to agree to accept the fee quoted by L-1 ranked applicant..

10.3.6 If L-2 ranked applicant is not willing to match the lower bid of L-1, then L-3 ranked
applicant will be asked to match L-1. Similarly if L-3 ranked applicant is not willing to
match L-1 bid, then L-4 applicant will be asked to match L-1 bid and so on.

10.3.7 In case none of the remaining applicants is willing to match L-1 bid then CMPFO may
decide to allocate the entire corpus to L-1 applicant for investment management.

10.3.8 In case of a tie, preference will be given to the Applicant who scored higher aggregate
points on technical evaluation (Quantitative Parameters, Qualitative parameters and
Presentation to the Select Committee ) to break the tie.

All proposals will be reviewed by a designated committee constituted by CMPFO and its
Consultant. CMPFQO’s designated committee and its Consultant may seek oral or written
clarifications from the applicants and the applicants must respond / provide the required
information / clarifications within the stipulated time. Failure to provide such information /
clarification may lead to disqualification of the applicant.

Allocation of funds

In case of selection of more than one Portfolio Manager, CMPFO may decide the amount of
allocation of funds to individual Portfolio Manager.

CMPFO will monitor the performance of the selected Portfolio Managers through a process of
periodic review, as may be decided and will communicate to the Selected Portfolio Managers
the criteria for such performance review finalized in consultation with its Consultant.

The periodic review would, apart from the performance of the concerned Portfolio Manager
during the review period, the efficiency and adherence to the terms laid down in the
Investment Management Agreement.

Based on the periodic review of the performance of the selected Portfolio Managers, CMPFO
may decide to modify, change or alter the allocation or reallocation of funds to the portfolio
managers on an annual basis, in accordance with the terms of Investment Management
Agreement.

RFP for Selection of CMPFO Portfolio Manager(s) 2015 14 | Pa ge



12

12.1

12.2

12.3

124

12,5

12.6

12.7

12.8

General instructions

All envelopes containing the bids shall be properly sealed. Envelopes closed by stapling will not
be accepted.

The complete offers should be typed in the letter head of the Applicant. If the Applicant’s
letter heads are not sufficient to accommodate the technical and pricing details and bigger
papers are used, such sheets along with other pages of the offer should be signed and stamped
by the Applicant’s authorized signatory.

Applicants should sign with seal on all pages of their bids including all the enclosures submitted
with the bids except printed leaflets / brochures.

Bids and documents, containing any correction and/or overwriting, will not be accepted.

The Applicants shall submit all information / documents as per sequence mentioned in
Annexure VIII with an index. All pages should be serially numbered. Information / documents
not submitted in the sequence may be considered incomplete and hence may not be
considered as an acceptable offer.

The bid documents are not transferable.

CMPFO reserves the right to reject the bids or cancel the tender without assigning reasons
therefor or call for a re-bid if, in its opinion, the bids received are not reasonable.

The expected Key Activity dates pertaining to this RFP are given below. These are tentative
dates and may undergo a change at the discretion of CMPFO :-

S.No. Key Activities Scheduled Date
1. Last date for seeking clarifications / raising queries 03-JUN-2015
2. Pre-Bid Conference 05-JUN-2015
3. Last date for submission of Bid-Proposals to CMPFO 11-JUN-2015
4, Opening of Pre-Qualification Bids & Technical Bids 12-JUN-2015
5. Presentation by short-listed Applicants 29-JUN-2015
6. Opening of Financial Bids of eligible applicants 29-JUN-2015
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13.

13.1

Criteria for Selection of Portfolio Managers

The evaluation criterion for technical bids has quantitative and qualitative parameters and is
followed by presentation by the applicants. Technical evaluation has a maximum of 100 points
with Quantitative parameters (55 points) and Qualitative parameters (35 points), followed by
presentation n by short-listed applicants {10 points]. The Technical Bids will be evaluated on
gualitative and quantitative parameters and points awarded for presentation by the Select
Committee will be added for final scores on such evaluation.

13.2 Quantitative Parameters

Maximum 55 points

Quantitative evaluation has a maximum weight 55 points in overall technical evaluation.

The applicant should submit information requirement for quantitative evaluation in the respective formats
provided in Annexure - VI.

:o(:ir(t) weight Explanation Period

Q1 | Returnonthe 5 A comparative portfolio is one in which | Quarterly returns for past 5
comparable the investments are in securities issued | years as on Sept, Dec, March
portfolios by  Central  Government,  State | 3nd June with March 31, 2015
managed Governments, negotiable securities being the latest quarter.

fully and unconditionally guaranteed by
the Central Government or State
Governments, bonds / securities issued
by Public Financial Institutions .

Q2 | Return bylong 10 Return on “AAA rated” long term bond | Quarterly returns for past 5
term bond portfolios in which investments are | years as on Sept, Dec, March
portfolios made in above securities and long term | 3nd June with March 31, 2015
managed, if bonds / NCDs. being the latest quarter.
any
Assets under 10 Assets under management for the | Assets under Management for
Management portfolios under Q1 and Q 2 past 5 years as on Sept, Dec,
(Rs lacs) March and June with March 31,

2015 being the latest quarter.
Current yield 10 Current yield for portfolios under Q 1 | Current portfolio yields for past
at quarterly and Q2 5 years as on Sept, Dec, March
intervals and June with March 31, 2015
being the latest quarter.
YTM at 10 Yield for Maturity for portfolios under Q | YTM of the portfolios for past 5
quarterly landQ2 years as on Sept, Dec, March
intervals and June with March 31, 2015
being the latest quarter.
Consistency of 10 Measured as standard deviation of
performance returns for portfolio under Q 1 and Q 2
Total 55

Quantitative
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Steps in quantitative evaluation - illustrative example

Retum on comparable portfolio

Retums |Scaled Retum  |Sum retum Average Retum

on retums score scores for Score for comparable

compara quarter 1 |Qtr' to Qtr®® portfolio(s)

ble quarters (5

portfolio yrs*4)

qtr 1

Step 1 Step2 [Step 3 Step4 |Step 5

Fund Manager 1 a ala a/a*v' | a/a*v''® Retums score FM 1
Fund Manager 2 b b/a bla*y' | blaty'"® Retums score FM 2
Fund Manager 3 c c/a claty' | claty'®? Retums score FM 3
Fund Manager 4 d d/ia diay' | diaty'"™® Q  |Retums score FM 4
Fund Manager 5 e e/a elay' | elaty'"® & |Retums score FM 5
Fund Manager 6 f fla flary! | flaty'®? 3 |Retums score FM 6
Fund Manager 7 g g/a glay' | glaty'°? | & [RetumsscoreFM7
Fund Manager 8 h h/a hiaty' | wa*y'®? Retums score FM 8
Fund Manager 9 i i/a i/aty’ ifaty' °% Retumns score FM 9
Fund Manager 10| | ja jlary' | jlaty'®? Retums score FM 10

a=highest] ala=1 Parameter
weight=y

In case fund manager manages two comparable portfolios then the retums score is computed
for both portfolio and divided by 2 and so on

Steps 1 to 5 are followed for computation of Average Retum score for long term bond portfolio,
Corpus Managed, Current Yield and Yield to Matunty

Consistency of retums is measured by standard deviation of quarterly retums. Lower volatility is
desirable. To find the scaled volatility as in Step 1, the volatility of the portfolio with lowest

volatility V'is divided by the volatility of the other portfolios with volatility V' to V' in the group.
The others steps 2, 3, 4 and 5 are same.
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13.3 Qualitative Parameters

Maximum 35 points

Qualitative evaluation has a weight of 35 points in overall technical evaluation.

How
qualitative
parameters
are
evaluated

Each parameter is evaluated on a scale of 1 to 5 where 1 is the least and 5 the highest. Based on the
information provided by the applicant, a score of 1 to 5 for each parameter is accorded. The parameter
score assigned is multiplied with the weight for the parameter and the product is divided by 5 (since
the scoring is on 5 point scale) to arrive at the points for the parameter. The same process is repeated
for all the parameters. Points scored by the bidder on all the parameters are summed up. The sum is
the total points scored by the bidder on qualitative evaluation.

Parameters Weight Evaluation basis
Experience in Managing Retirement 3
(7]
‘s € £ | Funds [Non-owned Funds]
EZ2©
g o
5 S T |- Number of years /Months - Experience gathered by the entity including the
? QE, %o past experience of the Portfolio names of the client on whose behalf the
§ 2 ] Manager in managing retirement funds are being managed.
e 3 Retirement Funds
Quality of ownership and its 2
structure
- Fit with long-term business plan Write up from the company on other businesses of
the entity and how it is fits with fund management
business.
- Clarity of ownership, Track Shareholding pattern of the company - source
record of promoters balance sheet
Management quality 3

- Experience and stature of Board
of Directors and/or Board of
Trustees

Profile of the Board of Directors and/or Board of
Trustees profile from the balance sheet

Weight : 5 points

- Experience and quality of key
management personnel

Organisational Structure

Brief profile of the key management personnel like
Chief Executive Officer, Chief Operating Officer etc

- Track record of performance for
the company

How the company has been performing over past
two years - source balance sheet and P&L A/Cin
terms of net profits

- Existence of well- defined
structure - Authority and
responsibility, documentation

Organisation chart - with reporting lines,
responsibilities and authority/ownership of activities
(emphasis on Key management personnel, fund
managers, risk officer and dealers.
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Portfolio Manager
- Experience and qualification of Profile of the Fund Manager(s). Profile to include
5 the Portfolio Manager details funds managed in previous organisation (if
T applicable), fund managed, other responsibilities
] -g - Performance track record PP ) & P
& 2 and performance of the managed funds
% tn - Performance in managing
3 % Pension Fund / Long term Bond
S g Fund and G Sec Funds
o - - —
o - Existence of well-defined Organisational chart.
responsibility and authority
- Tenure with the bidding Fund Manager’s Profile
company
Investment policy and processes
'§ Investment policy and process Investment policy document and investment process flow
s document
] - Organisation of research & Structure of the investment team with detail and
e R . .
- investment function respons!bllltles of the team members with special
g @ emphasis on Debt market Research
§ ,g - Valuation practices Security valuation policy and practices
§ :' Investment & Research and dealing
o
team
c -
.g e - Experience and skill profile Profile of the investment research personnel responsible
‘S _%o for Debt Market Research. Profile to include,
% 3 qualifications, debt market research experience, how long
t] with the Organisation and other responsibilities
] - -
£ - Trading systems, procedures Operations manual
=)
» and controls
]
E - Track record (sample research Four sample debt market research reports spread over
report) past two years with 6 monthly intervals
> Appropriate Physical infrastructure
E, - Quality and adequacy of Write up on the quality of structure, its adequacy,
S . . i i
& infrastructure to efficiently technology platform and disaster recovery system in place
(%] .
0”; £ manage the operations
§ 8. - Technology platform Write up on the quality of structure, its adequacy,
g © technology platform & disaster recovery system in place.
S - Disaster recovery systems
e .%” Management Information System
© . .
N = and its quality
'-g - Importance of MIS reports and What are the MIS for the debt market and how it is
H . ‘I) . .
8. feedback mechanism for MIS useful? The process for feedback to the originator of MIS.
o reports
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Weight: 6 points

Risk Management and compliance

Risk Organisation 3
- Role and importance of risk Risk department Organisation chart with names,
function in the Organisation experience and  responsibilities  including  other
.. responsibilities if any.
taken from Organisation chart
- Reporting structure & Organisational chart
independence of risk function
- Counter party limit Policy and process for determining counterparty limits
Tools & practices of risk monitoring 3
- Compliance & Iegal risk Duties and responsibilities in risk reporting and any other
Compliance and legal officers functions discharged by them
- Compliance function
- Risk management report Four sample risk reports spread over past two years with
six monthly interval
TOTAL WEIGHT 35

13.4 Presentation to the Select Committee

Maximum 10 points

PRESENTATION BY SHORT-LISTED APPLICANTS
[BENCHMARK SCORE OF 65 OR MORE OUT OF 90 ON QUANTITATIVE AND QUALITATIVE PARAMETERS]

Parameters

Weight

Evaluation basis

Presentation by the applicants (short-listed in
accordance with the provisions of Section
10.2.4] who have scored a benchmark score of
65 or more out of 90 points on Quantitative
and Qualitative Parameters

10

The order of presentation should follow the
Technical Bid — Qualitative Criteria Sequence.
The time allotted to each short-listed
applicant will be of 15-minutes’ duration.

OVERALL SCORE OF THE APPLICANT ON
TECHNICAL EVALUAITON =

Points scored on Quantitative Evaluation +
Points scored on Qualitative Evaluation +
Points scored on Presentation
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14

14.1

15

15.1

16

16.1

16.2

16.3

17

17.1

17.2

Validity period of Bids

The bids submitted shall be valid for 6 months from the date of opening of the proposals from
the applicant. .

Notification of Award

The applicants whose bids have been accepted will be notified of the award by CMPFO prior to
expiry of the Bid validity period by e-mail or fax and confirmed by registered letter.

Signing of Agreement

On communication of the award of contract, the successful applicant shall sign the investment
management agreement within 30 days of the award of contract with CMPFO.

The investment management agreement will include the Notifications issued by the Ministry of
Finance and the Guidelines issued by the Board of Trustees of CMPFO and as amended from
time to time. The agreement will also include the Risk Management, Management Information
System, Custodial Agreement, Portfolio Management fee, Statutory Audits, Concurrent Audits
and other terms which CMPFO deems to be relevant for efficient management and monitoring
of the Funds.

The newly selected Portfolio Managers will take over from the earlier Portfolio Manager from
a notified date.

Termination of Appointment and Dispute Resolution
The CMPFO may terminate the appointment of the Portfolio Manager(s), if

17.1.1 The Portfolio Manager contravenes the conditions/clauses as specified in the
Investment Management Agreement with the CMPFO;

17.1.2 The Portfolio Manager is unable to perform the duties and responsibilities as specified
in the Investment Management Agreement with the CMPFO;

17.1.3 At the end of the tenure as specified in the Letter of Appointment and/or the
Investment Management Agreement with the CMPFO;

17.1.4 In the opinion of CMPFO, the performance of the Portfolio Manager is not
satisfactory.

Upon completion of the tenure or upon termination of the appointment, it shall be the duty of
the Portfolio Manager to ensure that it transfers all assets as directed by the CMPFO. Apart
from providing all necessary support in ensuring smooth transfer of all the funds, the Portfolio
Manager shall also ensure the transfer of all the relevant documents/records/information in
accordance with the directions issued by the CMPFO.
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17.3

17.4

17.5

18

18.1

19

19.1

20

20.1

20.2

20.3

20.4

20.5

Any form of non-support or non-cooperation or obstructions from the Portfolio Manager shall
amount to non-performance by the Portfolio Manager and the CMPOFO reserves the right to
invoke the Performance Bank Guarantee and/or take any legal action against the Portfolio
Manager.

The decision of the Commissioner of the CMPFO on any representation given by the applicant
will be final and binding.

If circumstances so warrant, the matter may be referred to a sole arbitrator to be appointed by
the CMPFO with mutual consent. The award given by the sole arbitrator will be final and
binding on all concerned parties.

Contact details for queries

Requests for clarifications regarding RFP can be addressed on or before June 03, 2015 to the
Coal Mines Provident Fund Organisation, by e-mail [cmpforfp.queries@gmail.com].

Canvassing

Canvassing in any form will lead to disqualification of the bidder.

Disclaimer

This RFP is only intended to invite eligible applicants and thereafter, if found fit after due
process, to be selected as Portfolio Manager(s) to manage the corpus of CMPFO. This RFP is
not intended to be an offer or an appointment letter.

This RFP is intended to provide information and does not hold out that it is all inclusive or
contains all information. Neither CMPFO nor the consultant guarantees the reliability, accuracy
or the completeness of the information provided in this document.

Neither the CMPFO nor the consultant is liable for any loss or damage that may be caused by
acts or perceived omission on their part or their employees for the statements attributed in the
RFP.

The information provided in the RFP may be subject to revision or overwritten. CMPFO or the
consultant is under no obligation to provide the applicant with further information or to
correct any mistakes.

CMPFO is under no obligation to inform the applicants about any changes in the process of
selection of Portfolio Managers and may alter, suspend or cancel the process of selection or
the appointment process, without any prior notice.
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20.6

20.7

20.8

20.9

20.10

20.11

20.12

20.13

20.14

CMPFO may reject any or all the applicants or alter or cancel the RFP without assigning
reasons. The applicants would have no say or claim in the event of such an action. Further,
CMPFO can amend, modify, and alter RFP through an amendment which may be displayed on
the CMPFO website. These changes will be binding on the applicants.

Serious applicants are advised to study and analyse for themselves the qualificatory process
and the information provided in the RFP.

This RFP is not intended to be a guide for legal requirements for the applicants. The applicants
are advised to study and evaluate for themselves any applicable legal requirements which they
are required to follow.

CMPFO makes it clear that this RFP is only an invitation to apply and it does not automatically
invest any right on the applicant to be called or to participate or be included in the process for
selection of the portfolio managers.

Incomplete application or incomplete information provided and not conforming to the stated
procedure are liable to be rejected.

Without prejudice to any other rights or remedies available to the CMPFO, Portfolio Managers
may be disqualified and their proposals rejected for any reason whatsoever including those
listed below:

20.11.1 Material misrepresentation by the Applicant in the proposal.

20.11.2 Failure by the Applicant to provide the information required to be provided in the
proposal pursuant to relevant sections of this document.

20.11.3 If information becomes known, after the Applicant has been appointed, which would
have entitled the CMPFO to reject or disqualify the relevant Portfolio Manager, the
CMPFO reserves the right to reject the Applicant at the time or any time thereafter,
such information becomes known to the CMPFO.

20.11.4 Any conviction by a Court of Law or indictment/adverse order by a regulatory
authority that casts a doubt in the ability of the Applicant to manage a fund.

CMPFO will presume that the applicants have satisfied themselves about their capacity to act
as portfolio managers if appointed as such. Further, it is presumed that the applicants are not
debarred or prohibited from acting as portfolio manager either through any regulatory fiat or
court and the applicant possesses the required approvals to act as Portfolio Manager.

The documents tendered with the application will not be returned to the applicants. The
ownership of these documents will vest with CMPFO. Only the eligible applicants fulfilling the
eligibility criteria will be considered for selection of portfolio managers. Even though soft
copies are called for, the original hard copy submitted by the applicant will be treated as the
official response to the RFP.

This RFP is subject to the jurisdiction of Indian courts and refers to the extant laws or directives
with reference to India.
- 000 -
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GLOSSARY & DEFINITIONS

X X X X

X

AUM
BOT

CD
CMACF
CMDLIS
CMPFO
CMPFS
CMPS
EMD
GOl
MIS
MOF
PAT
PBG
PMS
RBI

RFP
ROC
SEBI
YTM

Portfolio Management

Portfolio Manager
Fund Manager

Discretionary Funds

Non-discretionary Funds:

Advisory Services

Assets Under Management

Board of Trustees of CMPFO

Compact Disc

Coal Mines Administrative Charges Fund
Coal Mines Deposit Linked Insurance Scheme, 1976
Coal Mines Provident Fund Organisation
Coal Mines Provident Fund Scheme, 1948
Coal Mines Pension Scheme, 1998
Earnest Money Deposit

Government of India

Management Information Systems
Ministry of Finance

Profit After Tax

Performance Bank Guarantee

Portfolio Management Service

Reserve Bank of India

Request for Proposal

Registrar of Companies

Securities & Exchange Board of India

Yield to Maturity

Management of non-owned funds on discretionary basis [Management of Owned
Funds or Advisory Services or non-discretionary management of funds are excluded]

Refers to the applicant(entity) participating in the RFP process
Refers to the individual appointed by the Portfolio Manager for Fund management

Refers to the funds of the client managed by the Portfolio Manager individually &
Independently in accordance with the needs of the client.

Refers to the funds of the client managed by the Portfolio Manager in accordance
with the directions of the client.

Refers to the investment recommendations to the client, leaving the choice and the
execution of the decisions to invest solely with the client.
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Annexure |

Financial Bid form
[To be submitted on the official letterhead of the Applicant submitting the RFP]
Ref No.
Dated:

The Commissioner

Office of the Coal Mines Provident Fund Organisation
Head Quarters Office

Police Line, Hirapur

Govindpur-Dhanbad Main Road

Dhanbad 826014 [Jharkhand]

Dear Sir

Ref: Financial Bid for Selection of Portfolio Managers

We refer to the communication inviting Request for Proposal [RFP] for Selection of Portfolio Managers for
Investment Management of Investible Funds of CMPFO. We have read and understood the contents of the
document and have accordingly participated in the selection process. We confirm that we satisfy the Eligibility
Criteria set out in the relevant sections of the RFP and have also submitted our Technical Bid in the prescribed
format. We are pleased to submit our Financial Bid along with all the necessary documents, as mentioned in the
RFP, for Selection of Portfolio Manager :-

Percentage (%) of | Percentage (%) of

S| .

No Particulars Fee Per annum Fee Per annum
’ [In Figures] [In Words]

1. Investment Management Fee expressed as per

centage per annum, linked to average Assets Under
Management allocated to the Portfolio Manager out
of the total corpus of funds.

2. ADD: Service Tax
(Service Tax, if included in sl.no 1, please specify here

as NIL, otherwise, please include here)

3. | Total Fee (SI No. 1 +2)

If the Service Tax is left blank, it would be interpreted that Sl.no 1 includes the service tax.

=

There would be no separate fee payable for transaction costs like brokerage, out-of-pocket expenses, etc.

f  No investment Management fee would be payable for Special Deposit Scheme Funds, Cash and Bank
balances.

I For the purpose of evaluating the financial bid, the aggregate as per Sl.no 3 would be the basis.
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lllustration:

A) For the purpose of calculating Investment Management Fee, Average AUM would be computed as the
average of the i) AUM at the beginning of the year and ii) AUM at the end of the year. If the no. of
months managed by the Portfolio Manager is less than a year, the fee would be payable on a pro-rata
basis.

B) Let us say the aggregate fee as per SI. No. 3 is 0.01% and let us assume that the overall AUM allocated at
the beginning of the year is Rs. 20,000 Crore and the year-end AUM is Rs. 25,000 crores, then the
investment management would be:

Average AUM * 0.01% (Average AUM = {(20000+25000) / 2)}=22500 Crore
i.e. 22500*%0.01% = Rs.2.25 Crore

In case in a year, the portfolio manager is allocated funds for less than a year (say 9 months), the fee
would be payable on a proportionate basis. i.e. Rs.2.25 Crore * (9/12) = Rs.1.6875 crore.

We agree to unconditionally accept all the terms and conditions set out in the RFP documents. We also agree
that if idle funds exceed an amount of Rs 1,00,000 [Rupees One lac] for a period of more than two working days,
the Portfolio Manager would have to reimburse the CMPFO to the extent of Savings Bank deposit rate plus 4
(four) per cent for the appropriate number of days. The starting date for the calculation of idle funds will be the
following date on which the fund moves into the account. The deal date will not be counted for the calculation of
idle funds.

We undertake, if our proposal is accepted, to adhere to the stipulations in RFP or as may be mutually agreed
upon between us and the CMPFO. We also undertake to provide a Performance Bank Guarantee as per terms of
the RFP, acceptable to CMPFO, for the required sum.

The signatory to this is vested with the requisite powers to furnish such letter and authenticate the same.

Yours faithfully,
For & on behalf of :
[Official Seal]

Authorized Signatory
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Annexure Il
Format for Pre-Qualification Covering letter

[To be submitted on the official letterhead of the Applicant submitting the RFP]
Ref No.
Dated:

The Commissioner

Office of the Coal Mines Provident Fund Organisation
Head Quarters Office

Police Line, Hirapur

Govindpur-Dhanbad Main Road

Dhanbad 826014 [Jharkhand]

Dear Sir

Ref: Pre-Qualification for Selection of Portfolio Managers

We refer to the communication inviting Request for Proposal [RFP] for Selection of Portfolio Managers for
Investment Management of Investible Funds of CMPFO. We have read and understood the contents of the
document and wish to participate in the selection process. We are pleased to submit our Pre-Qualification
bid along with all the necessary documents, as mentioned in the RFP, for Selection of Portfolio Manager.
We confirm that we satisfy the Eligibility Criteria set out in the relevant sections of the RFP.

We agree to unconditionally accept all the terms and conditions set out in the RFP documents.

We confirm that the information contained in this proposal or any part thereof, including its exhibits,
schedules and other documents delivered to the CMPFO is true, accurate, genuine and complete. This
proposal includes all information necessary to ensure that the statements therein do not, in whole or part,
mislead the CMPFO as to any material fact.

We have enclosed two drafts for Rs 20,000 [Rupees Twenty thousand only] and Rs 5,00,000 [Rupees Five Lac
only] towards Non-refundable Application Processing Fee and Earnest Money Deposit, as required under
RFP. We hereby confirm that these bids comply with the Bid Validity, Non-refundable Application Processing
Fee and Earnest Money Deposit to be deposited, as required by RFP.

We have agreed that [insert the name of the individual authorized representative] will act
as our representative on our behalf and has been duly authorized to submit the proposal.

Further, the signatory is vested with requisite powers to furnish such letter and authenticate the same.

Yours faithfully,
For & on behalf of :

[Official Seal]
Authorized Signatory

EncL: Pre-Qualification Bid documents
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Annexure Il

Pre-Qualification Bid
[To be submitted on the official letterhead of the Applicant submitting the RFP]
(Refer to Section 4 — (Eligibility Criteria) of the RFP document)

For Selection of Portfolio Managers for Investment Management of Investible Funds of
Coal Mines Provident Fund Organisation

Name of the Applicant / Bidder

Registered Office & Address:

Address for Communication:

IV.| Telephone Nos.
V.| e-Mail ID
VI.| Date of Incorporation
VIl.| Date of Commencement of Business
VIIl. | ROC Registration No. and date
Nature of Business : Products/Services
IX.
offered
X.| Names of the directors of the Applicant 1.
2.
3.
4,
5.
XI.| Shareholding pattern of the promoters:
XIl.| Profitability — PAT Growth [Latest 5 years]
XIll.| Name of the Authorized representative
XV Contact Mobile Number and e-mail id of

Authorized representative

Note: The pre-qualification bid documents should be duly attested by the authorized personnel
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Eligibility Criteria
1. Minimum Experience of five years in managing Fixed Income/Debt Funds as on March 31, 2015
[Para 4.1.1]:

a. | No. of years of experience

Details of Fixed Income Funds

b. managed

c. | Supporting documents submitted

d. | Remarks, if any

e. | Annexure No.

2. AUM under debt funds as on March 31, 2015, not less than Rs 10,000 Crore (including management
of retirement funds and excluding investment of its own funds) [Para 4.1.2(a)]:

Type of Funds
. Name[izfclll)le?r: Funds [Liquid/Ultra Short term/ AUM as on
No’ Retirement Fﬁnds] Short-term debt/Long-term | Date of Inception | Mar 31, 2015
: managed debt/GILT/ Provident [Rs. Crore]
g Fund/Pension Fund
a.
b.
c.
d.
e.
TOTAL

Note: Certificate from Statutory Auditor to be attached.

3. AUM of retirement funds as on March 31, 2015, not less than Rs. 5,000 Crore (excluding
investment of its own funds) [Para 4.1.2(b)]:

SI. | Name of Retirement AUM as on
, Type of Funds Date of Inception | Mar 31, 2015
No. Funds managed
[Rs. Crore]
a.
b.
c.
d.
TOTAL

Note: Certificate from Statutory Auditor to be attached.
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4. Bidding not on consortium basis [Para 4.2]:

Declaration signed by the Chief Executive Officer or Managing Director or equivalent official
attached, marked “Annexure No. “

5. Applicant duly registered with RBI or SEBI and also registered with SEBI to carry out PMS activity

[Para 4.3]:
Sl.
No.

Name of the Regulator Registration No. & Date Annexure No.

a.

b.

C.

d.

[Copies of the first such certificate as well as the most recent renewal certificate to be attached]

Applicant and/or its subsidiaries and/or holding company and/or associate companies not barred or
suspended by any regulator or government authority or court of law in India from carrying out capital/
financial market related activities [Para 4.4]:
An affidavit by the Chief Executive Officer or Managing Director or equivalent of the Applicant,
duly notarized by a Notary Public attached, marked “Annexure No. “

Applicant and/or its subsidiaries and/or holding companies and/or associate companies not in violation
of any applicable law or judgment by any court of law or government authority in India for violations,
individually or in the aggregate that would affect their performance of any obligations under this
assignment [Para 4.5]:
An affidavit by the Chief Executive Officer or Managing Director or equivalent of the Applicant,
duly notarized by a Notary Public attached, marked “Annexure No. “

No legal or arbitration proceedings or any proceedings by or before any government or regulatory
authority or agency, now pending or (to the best knowledge of the applicant) threatened against the
applicant/its holding company/its associate companies which, if adversely determined, could reasonably
be expected to have a material adverse effect on the applicant’s ability to perform the obligations under
this assignment. In case any investigation is pending against the applicant/its subsidiaries/its holding
company/its associate companies, full details of such investigation including the name of the
investigating agency, the charge/offence for which the investigation has been launched, name and
designation of persons against whom the investigation has been launched and other relevant
information should be disclosed, to the satisfaction of the CMPFO [Para 4.6]

An affidavit by the Chief Executive Officer or Managing Director or equivalent of the Applicant,

duly notarized by a Notary Public attached, marked “Annexure No. “
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9. The directors and key personnel of the applicant shall be persons with adequate professional experience
in the financial services industry and not found guilty of moral turpitude or convicted of any economic
offence or violation of any financial sector laws [Para 4.7]:

Undertaking signed by the Chief Executive Officer or Managing Director or equivalent official
attached, marked “Annexure No. *“.

10. Applicant shall forthwith inform the CMPFO of any material change in the information or particulars
previously furnished including in this application form [Para 4.8]:

Undertaking signed by the Chief Executive Officer or Managing Director or equivalent official
attached, marked “Annexure No. *“.

11. Applicant to comply with all the extant guidelines and directives of CMPFO [Para 4.9]:

Undertaking signed by the Chief Executive Officer or Managing Director or equivalent official
attached, marked “Annexure No. “.

12. Additional Information, if any:

Place & Date: [Signature with seal]
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Annexure IV

Format for Technical Bid Covering Letter
[To be submitted on the official letterhead of the Applicant submitting the RFP]
Ref No.
Dated:

The Commissioner

Office of the Coal Mines Provident Fund Organisation
Head Quarters Office

Police Line, Hirapur

Govindpur-Dhanbad Main Road

Dhanbad 826014 [Jharkhand]

Dear Sir

Ref: Technical Bid for Selection of Portfolio Managers

We refer to the communication inviting Request for Proposal [RFP] for Selection of Portfolio Managers for
Investment Management of Investible Funds of CMPFO. We have read and understood the contents of the
document and have accordingly participated in the selection process. We are pleased to submit our
Technical bid along with all the necessary documents, as mentioned in the RFP, for Selection of Portfolio
Manager. We confirm that we satisfy the Eligibility Criteria set out in the relevant sections of the RFP.

We agree to unconditionally accept all the terms and conditions set out in the RFP documents.

We confirm that the information contained in this proposal or any part thereof, including its exhibits,
schedules and other documents delivered to the CMPFO is true, accurate, genuine and complete. This
proposal includes all information necessary to ensure that the statements therein do not, in whole or part,
mislead the CMPFO as to any material fact.

We offer to execute the Investment Management Agreement, if selected, as per the Scope of Assignment in
the RFP document issued to us. The bids submitted by us and the CMPFQ’s written acceptance of the same
shall constitute a binding contract between us.

We understand that CMPFO is not bound to accept any bids that it may receive.

Further, the signatory is vested with requisite powers to furnish such letter, information and required
documents and authenticate the same.

Yours faithfully,
For & on behalf of :

[Official seal]
Authorized Signatory

EncL Technical Bid documents

RFP for Selection of CMPFO Portfolio Manager(s) 2015 32 | Pa ge



1,

Annexure V

[To be submitted on the official letterhead of the Applicant submitting the RFP]

Response to RFP issued for
Selection of Portfolio Managers for Investment Management of Investible Funds of

Coal Mines Provident Fund Organisation

Declaration by the Applicant / Bidder

Chief Executive Officer/ Managing

Director / Authorised Representative, of declare that:

We have understood and are in agreement with all the terms mentioned in the RFP and are
submitting Bid for “Selection of Portfolio Managers for investment Management of
Investible funds of Coal Mines Provident Fund Organisation (CMPFO)”.

None of our Partners / Directors / the Authorised Representative is an employee of CMPFO
or relative of any of the employees of CMPFO.

. All information furnished by us in respect of fulfilment of eligibility criteria and other

information in our bids is complete, correct and true.

All documents / credential submitted along with the Bids are genuine, authentic, true and
valid.

If any information and document submitted is found to be false / incorrect at any time,
CMPFO may cancel our bids and action as deemed fit, may be taken against us, including
termination of the contract, forfeiture of all dues including Performance Bank Guarantee
and banning / delisting of our firm / company and all partners / directors of the firm /
company.

Signature of the Applicant/Bidder

Place :
Date :

[SEAL]
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Annexure VI
Technical Bid

[To be submitted on the official letterhead of the Applicant submitting the RFP]
(Refer to Section 13 — (Criteria for Selection of Portfolio Managers) of the RFP document)

For Selection of Portfolio Managers for Investment Management of Investible Funds of CMPFO

Name of the Applicant/Bidder :

Quantitative Information

1. Return on comparable portfolios managed [Q-1] — Retirement Funds [Non-owned funds]

Format A
Return on the comparable portfolios managed (Q-1) - RETIREMENT FUNDS [Non-owned]
Name of the funds 1 Name of the funds 2
Investment objective Investment objective
~ | = es ~ vl =|es
ending €3 EE 22 S5 | £ ending £3 EE 2 © S5
SR S|°E @5 S I 2
a Sa — a Sa
30-Jun-10 30-Jun-10
30-Sep-10 30-Sep-10
31-Dec-10 31-Dec-10
31-Mar-11 31-Mar-11
30-Jun-11 30-Jun-11
30-Sep-11 30-Sep-11
31-Dec-11 31-Dec-11
31-Mar-12 31-Mar-12
30-Jun-12 30-Jun-12
30-Sep-12 30-Sep-12
31-Dec-12 31-Dec-12
31-Mar-13 31-Mar-13
30-Jun-13 30-Jun-13
30-Sep-13 30-Sep-13
31-Dec-13 31-Dec-13
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31-Mar-14 31-Mar-14
30-Jun-14 30-Jun-14
30-Sep-14 30-Sep-14
31-Dec-14 31-Dec-14
31-Mar-15 31-Mar-15
2. Return by Long Term Bond portfolios managed [Q-2] [Non-owned funds]:
Format A
Return on the comparable portfolios managed (Q-2) — Long Term Bond Portfolio Non-owned]
Name of the funds 1 Name of the funds 2
Investment objective Investment objective
e oo EJ\ T bo
PO - 3 ea 5| 52|28
Quarter | g £ ES 2O 808 Quarter | 8 5 | E5 |55 | 22| B2
ending é ® é 2 < éf), 32 ?§°"-§ ending E B g k7 <, 3e _-g,ug
1~ o ] [ x o )
o Sa = c = a
30-Jun-10 30-Jun-10
30-Sep-10 30-Sep-10
31-Dec-10 31-Dec-10
31-Mar-11 31-Mar-11
30-Jun-11 30-Jun-11
30-Sep-11 30-Sep-11
31-Dec-11 31-Dec-11
31-Mar-12 31-Mar-12
30-Jun-12 30-Jun-12
30-Sep-12 30-Sep-12
31-Dec-12 31-Dec-12
31-Mar-13 31-Mar-13
30-Jun-13 30-Jun-13
30-Sep-13 30-Sep-13
31-Dec-13 31-Dec-13
31-Mar-14 31-Mar-14
30-Jun-14 30-Jun-14
30-Sep-14 30-Sep-14
31-Dec-14 31-Dec-14
31-Mar-15 31-Mar-15
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3. Assets Under Management [AUM] of Retirement Funds [Q-1] [Non-owned funds]:

AUM as on
Type of Funds Date of Inception Mar 31, 2015

[Rs. Crore]

Sl. Name of Retirement

No. Funds managed

F TOTAL

4. Assets Under Management [AUM] of Long Term debt funds [Q-2] [Non-owned funds]:

Type of Funds
Name of Debt Funds [Liquid/Ultra Short term/ AUM as on
[including Retirement Short-term debt/Long-term Date of Inception Mar 31, 2015
Funds] managed debt/GILT/ Provident [Rs. Crore]
Fund/Pension Fund
a.
b.
C.
d.
e.
TOTAL
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5. Current Yield at Quarterly Intervals for Retirement Funds [Q-1] [Non-owned funds]:

Quarter end Retirement Funds [Non-owned]

dates
Portfolio 1 Portfolio 2

30-JUN-10

Current Yield for Retire t Funds [Q-1] -

weighted
cYy

30-SEP-10
31-DEC-10
31-MAR-11
30-JUN-11
30-SEP-11
31-DEC-11
31-MAR-12
30-JUN-12
30-SEP-12
31-DEC-12
31-MAR-13
30-JUN-13
30-SEP-13
31-DEC-13
31-MAR-14
30-JUN-14
30-SEP-14
31-DEC-14
31-MAR-15

Average
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6. Current Yield at Quarterly intervals for Long Term debt funds [Q-2] [Non-owned funds]:

Current Yield for Long Term Bond portfolios managed [Q-2] -

Quarter end erm Bond Portfolio [Non

dates
Portfolio 1 Portfolio 2 Asset

weighted
AUM cY AUM cY AUM cY cY

30-JUN-10
30-SEP-10
31-DEC-10
31-MAR-11
30-JUN-11
30-SEP-11
31-DEC-11
31-MAR-12
30-JUN-12
30-SEP-12
31-DEC-12
31-MAR-13
30-JUN-13
30-SEP-13
31-DEC-13
31-MAR-14
30-JUN-14
30-SEP-14
31-DEC-14
31-MAR-15

Average
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7. Yield to Maturity (YTM) at Quarterly intervals for Retirement Funds [Q-1] [Non-owned funds]:

Yield-to-Maturity on Retirement Funds managed [Q-1] -

Quarter end Retirement Funds [Non-owned]

dates
weighted

30-JUN-10
30-SEP-10
31-DEC-10
31-MAR-11
30-JUN-11
30-SEP-11
31-DEC-11
31-MAR-12
30-JUN-12
30-SEP-12
31-DEC-12
31-MAR-13
30-JUN-13
30-SEP-13
31-DEC-13
31-MAR-14
30-JUN-14
30-SEP-14
31-DEC-14
31-MAR-15

Average
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8. Yield to Maturity (YTM) at Quarterly intervals for Long Term debt funds [Q-2] [Non-
owned funds]:

Yield-to-Maturity on Long Term Bond portfolios managed [Q-2] -

Quarter end erm Bond Portfolio [Non-owned]

dates
Portfolio 1 Portfolio 2 Asset

weighted
AUM Y-T-M AUM Y-T-M AUM Y-T-M Y-T-M

30-JUN-10
30-SEP-10
31-DEC-10
31-MAR-11
30-JUN-11
30-SEP-11
31-DEC-11
31-MAR-12
30-JUN-12
30-SEP-12
31-DEC-12
31-MAR-13
30-JUN-13
30-SEP-13
31-DEC-13
31-MAR-14
30-JUN-14
30-SEP-14
31-DEC-14
31-MAR-15

Average
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Annexure VII
Technical Bid

[To be submitted on the official letterhead of the Applicant submitting the RFP]
(Refer to Section 13 — (Criteria for Selection of Portfolio Managers) of the RFP document)

For Selection of Portfolio Managers for Investment Management of Investible Funds of CMPFO

Name of the Applicant/Bidder :

Qualitative Information

1. AUDITED ANNUAL REPORTS for the latest five years [From FY 2010-11 to FY 2014-15]:

2. EXPERIENCE IN MANAGING RETIREMENT FUNDS :

Number of Years/Months of experience of retirement fund management

TOTAL NO. OF NON-OWNED FUNDS OWNED FUNDS
YEARS/MONTHS [NO. OF YEARS/MONTHS]  [NO. OF YEARS/MONTHS]

Please provide the names of the clients whose retirement funds are being managed.

3. ORGANISATIONAL STRUCTURE:
3.1. QUALITY OF OWNERSHIP AND ITS STRUCTURE:
3.1.1. Fit with long-term business plan:
U A write-up from the applicant on other businesses of the entity, its scale of
operations [in terms of Rupees — Crore], its contribution, etc.

U How it fits with fund management business
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3.1.2. Clarity of Ownership, Track Record of promoters:

U Ownership structure — Clarity of Majority Shareholder;

U Shareholding pattern including details of all shareholders holding over 1 per cent
of the share capital;

U Parent support and quality — Commonality of business, Contribution to overall
group bottom-line (PAT);

U Profile of the company and other businesses (if any), scale of operations and
their contribution.

3.2. MANAGEMENT QUALITY
3.2.1. Experience and stature of Board of Directors and/or Board of Trustees:

Profile of Board of Directors/Trustees:
No. of Board Members;

No. of Independent Directors;
Average experience of the Board;
Remarks, if any

[t e B B i

3.2.2. Experience and Quality of Key Management Personnel:

U Brief profile of Key Management Personnel like CEO, COOQ, etc.
U Average Experience of the Senior Management;
U Average No. of years of Senior Management in the Current Role;

3.2.3. Track Record of the Performance for the company:

U How the company has been performing over past three years;
U Key parameters from Balance Sheet & PL Account.

3.2.4. Existence of well-defined structure —

Authority & Responsibility of the Portfolio Manager

U Organisation chart — Names & responsibilities of Key Management Personnel.

U Reporting Lines & responsibilities

U Authority / Ownership activities (emphasis on Key Management Personnel, Fund
Managers, Risk Officer and Dealers;
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4. PORTFOLIO MANAGER
4.1. Portfolio Manager
4.1.1. Experience & Qualification of the Fund Manager

i

i
i
i

Profile of the Fund Manager(s) — to include
0 Name,

Age,

Proposed designation

Educational Qualification

Experience in relevant area

Tenure with the bidding organisation
0 Current job responsibilities

Other responsibilities within the organisation;

Performance of the managed funds;

Previous employer(s) and job responsibilities in previous employment.

O O O o O

4.1.2. Performance Track Record:

i
i
i

Performance in managing Pension Fund / Long Term Bonds Fund/G Sec Funds
Details of funds managed in previous Organisation (if applicable)
Funds managed, etc.

4.1.3. Existence of well-defined responsibility and authority:

i
i
i

Organisational flow chart
Duties and responsibilities
Delegated authority

4.1.4. Tenure with the bidding company:

i
i
i

Date of appointment;
Tenure with the organisation;
Nature of earlier job role & responsibilities/job exposures

5. INVESTMENT DECISION PROCESS AND RESEARCH

5.1. Investment Policy and Processes:
5.1.1. Investment Policy and process

i
i
i

[t I e i

Investment Policy document

Investment process flow document

Articulation of the roles and responsibilities of the investment, research and
dealing teams.

Are dealing and fund management carried out as independent activities?
Are investment strategies & investment universe for all funds defined?
Articulation of broker empanelment norms.

Details of Policy review process, frequency of review, exceptions, etc.
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5.1.2. Organisation of Research & Investment Function:
U Constitution of Investment committee;
U Current reporting structure of Investment Team;
U Responsibilities of the team members with special emphasis on Debt market
research;

5.1.3. Valuation Practices:
U Security Valuation policy and practices;

5.2. Investment & Research and Dealing Team:

5.2.1. Experience and Skill profile

U Profile of the investment research personnel responsible for Debt Market

Research;
Qualifications of the research personnel
Debt Market Research experience
Tenure with the organisation;
Other responsibilities.

[ enH et e et

5.2.2. Trading Systems, Procedures and controls:
U Operations Manual;

5.2.3. Track Record — Sample Research Reports:
U Four sample debt market research reports spread over past two years with six
monthly intervals.

6. OPERATIONAL PROCESSES & EFFICIENCY:

6.1. Appropriate Physical Infrastructure:
6.1.1. Quality and adequacy of infrastructure to efficiently manage the operations:
U  Write up on quality of infrastructure, its adequacy
U Efficiency of back office processes;
U Integration of front, mid and back office systems.

6.1.2. Technology Platform
U Write up on technology platform in use;

6.1.3. Disaster Recovery Systems:
U Documentation on disaster recovery and business continuity plans;
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6.2. Management Information System & its quality:
6.2.1. Importance of MIS reports
U MIS FOR Debt market and how it is useful
6.2.2. Feedback
U Process for feedback to the originator of MIS

7. RISK MANAGEMENT AND COMPLIANCE:
7.1. Risk Organisation

7.1.1. Role & importance of risk function in the organisation (taken from organisation
chart):
U Risk Department organisation chart with names, experience and responsibilities
including other responsibilities

7.1.2. Reporting Structure & independence of risk function
U Organisational chart

7.1.3. Counter-party limit
U Policy and process for determining counter-party limit

7.2. Tools & Practices of risk monitoring

7.2.1. Compliance & legal risk — compliance & legal officers
U Duties and responsibilities in risk reporting
U Any other functions discharged by them
7.2.2. Compliance function — Risk Management Report
U Four sample risk reports spread over past two years with six monthly interval
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Annexure VIII
Technical Bid Documents filing sequence

A)
B)
C)
D)
E)
F)

G)

H)

Two soft copies (CD) of information required as per Annexure-VI & VII
Technical Bid Covering Letter [Hard copy] Annexure-|V

Declaration by the Applicant/Bidder [Hard copy] Annexure-V

Technical Bid — Quantitative Information [Hard copy] Annexure-VI

Technical Bid — Qualitative Information [Had copy] Annexure-VII

A self-attested copy of valid SEBI registration and / or necessary approvals / certification

from SEBI/RBI to undertake Fund Management / Portfolio Management.

A declaration that the Applicant is not under orders of debarment or blacklisted by any
Govt. or Quasi Govt. Agency, as on the last date for submission of bids.

Documents / information requirement for technical evaluation ~ Annexure VI & VII

The following information is to be provided in print form and in soft copy (CD).
For the print copy, the information should be numbered, indexed and arranged in following
sequence.

Quantitative Information [Refer Section 13.2 & Annexure-VI)

1
2
3.
4.
5
6
7
8

Experience in managing Retirement Funds

Return on comparable portfolios managed [Q-1] — Retirement Funds [Non-owned funds;
Return by Long Term Bond portfolios managed [Q-2] [Non-owned funds]:

Assets Under Management [AUM] of Retirement Funds [Q-1] [Non-owned funds]:

Assets Under Management [AUM] of Long Term debt funds [Q-2] [Non-owned funds]:
Current Yield at Quarterly Intervals for Retirement Funds [Q-1] [Non-owned funds]:
Current Yield at Quarterly intervals for Long Term debt funds [Q-2] [Non-owned funds]:
Yield to Maturity (YTM) at Quarterly intervals for Retirement Funds [Q-1] [Non-owned
Funds]:

Yield to Maturity (YTM) at Quarterly intervals for Long Term debt funds [Q-2] [Non-owned
funds]:

10. Consistency of Performance (measured as Standard Deviation of returns] for Retirement

11.

Funds [Q-1] [Non-owned funds]:
Consistency of Performance (measured as Standard Deviation of returns] for Long Term
debt funds [Q-2] [Non-owned funds]:
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Qualitative Information [Refer Section 13.3 — Annexure-VII]

12.
13.

14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
27.

28.
29.

Audited Annual Reports for the latest five years [From FY 2010-11 to FY 2014-15]:
WRITE-UP [not exceeding 100 words) on other businesses (if any) of the applicant, its
scale of operations (in terms of Rupees Crore], its contribution and how it fits with Fund
Management Business.

Profile of the Board of Directors/Board of Trustees.

Profile of Key Management Personnel.

The organisational Chart of the company.

Structure of the investment team

Fund Manager’s profile

Investment policy document and investment process flow document

Investment Research Personnel(s) Profiles

Sample debt market research reports

Risk Officer’s Profile

Legal and Compliance risk process and monitoring document

Sample risk reports.

Operations manual

Manual for security valuation policy and practices

Write-up on Quality of infrastructure, its adequacy, technology platform and disaster
recovery systems

Document for determining counterparty limits

Write-up on MIS reports

-: 000 :-
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